
STUDENT SUCCESS ACTION CHECKLIST, by Seth Perler 
Students, just do as much as you can after Thanksgiving and before Winter Break. The order 
doesn’t matter, just take action. Then take more action! Things can fall apart fast at this time, 
and this checklist will help you. You don’t have to do everything perfectly, but be persistent. Do 
it for ​YOUR​ future! Print and post this so you can use it easily. 
 

Done? TO DO Checklist 

 Be honest with yourself and own it! You rock, and you deserve a great life! 

 Know the consequences, good and bad. Envision success ​daily​. 

 Make a plan for each day and use it (ongoing). 

 Overhaul papers, clean slate them (45 min) 

 Overhaul locker, clean slate it (30 min) 

 Overhaul SSS, be ready to focus, have a great place to focus and remove 
distractions (30 min) 

 Check portals daily at this point (5-10 min a day). Print important pages. Put them 
somewhere visible. 

 Email teachers without shame (see template below). 

 Go to all opportunities for office hours (ongoing). Connect with teacher, ask for 
“success tips” in their class. 

 Copy, and post so you can see, all PEPR rubrics and study guides on your RADAR. 

 Overplan. Make LARGE blocks of time to study! 3-10x rule (ongoing) 

 Plan main due dates and focus sessions on BIG desk calendar (or similar), put on 
wall.  

 Communicate honestly with parents, even if you don’t feel like it. They are trying. 

 Plan study parties with friends. They work. 

 Actually, start early. Use a timer to chunk. 

 Self-care and celebrate. 

 Take more action. Do your best and a bit better. Micro-successes are everything. 

 
 



EMAIL MY TEACHER TEMPLATE 
 

Cut and paste the text here, then change it for your situation: 
 
 
Hi TEACHER NAME,  
 
This is YOUR NAME from your CLASS NAME class.  
I am working hard to do well in your class and I want to know if you can 
help me. 
 
Could I meet with you at TIME/DATE to see how to finish the semester 
better and what I should prioritize at this point? 
 
Also, do we have any papers, exams or projects coming up? If so, exactly 
where can I get copies of the requirements? 
 
Thanks for your time,  
YOUR NAME 
 

 
 
 
 
 
 
 
 
 
 


